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	Bill To
[Name]
[Company Name]
[Address 1]
[Address 2]
[E-mail]
	Bill From
[Name]
[Company Name]
[Address 1]
[Address 2]
[E-mail]
Tax No: xxxxxxxx



	[bookmark: _GoBack]Invoice Date: XXX
	Invoice No: XXX
	Due Date: XXX



	Description
	Qty
	Price
	Total

	Translation of xxx from xx into xx, your reference xxx. Supplied to xx by e-mail on xxx. Charged as per quote xx. 
	1
	$xxx
	$xxx

	Review of translation xxx from xx into xx, your reference xxx. Supplied to xx by e-mail on xxx. Charged at my hourly rate as confirmed with xx on xx. 
	xx
	$xx
	$xxx

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Sub Total
	$xxxx

	Sales Tax xx%
	$xxx

	Total
	$xxxx



	Professional quality translations – guaranteed!
[marketing statement]







HOW TO MAKE PAYMENT
Payment may be made by:
1. direct credit into our bank account: – [Details]. Please quote our invoice number as payment reference.
2. cheque made out to [Name] sent to [address]
3. [other payment method(s)


Thank you for your business!
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