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Translation Quote
Your Name
Contact details





	Quote prepared for:
	
	Quote number:
	

	Company:
	
	Date:
Valid for:
	
60 days



	Description of Project 
[project description, deliverables]
Project Price
[currency & price, taxes]
Project Timeframe
[delivery date/period]
Note: This is our standard turnaround time. If your job is urgent, please let us know.


Payment Terms
Within 30 days of our invoice. 
Project Changes: 
Additions and/or alterations to the project that involve us in additional work will be charged at [rate].
Other terms:
[bookmark: _GoBack]This quote is also subject to our general terms of sale [link].
Quote prepared by:
[your name]
[your title]
[signature]


Thank you for the opportunity to provide this quotation, and we look forward to your response in due course.

How I Guarantee Quality
[text]








